
BERRIEN COUNTY PUBLIC POSTING 
Applications for the following vacancies will be received at the Personnel Department  

Berrien County Administration Center, 701 Main Street, St. Joseph, MI  49085, 8:30 a.m. to  5:00 p.m. 

Download an application from the Berrien County website:  Employment Application;  

Equal Opportunity Employer ~ June 25 – 29, 2018 

ANIMAL CONTROL 
Kennel Supervisor  ($32,910 - $44,102) 

Required:  High school diploma or GED, certification as a veterinary assistant and five years of experience in an 
animal shelter setting or veterinary office.   
Special Requirements:  Completion of eight hours of instruction from a veterinarian in the use of sodium 
pentobarbital with certification by the veterinarian within 90 days of employment as demonstrating competency to 
give intercardial, intraperitoneal and intravenous injections and to make a positive determination of death.  
Possession of a valid vehicle operator’s license; regular, reliable and predictable attendance.  Minimum computer 
proficiency score of 75% on Microsoft Office (Excel, Word, PowerPoint).  Must submit to an extensive background 
check--criminal history, driving record and credit history.  Ability to communicate effectively with people of all 
social/economic backgrounds and cultures and emotional pet owners.  Must be able to work in an environment with 
pet related noises and where euthanasia of animals occurs.  A vast knowledge of domestic and wildlife animals is 
essential. 
Duties:  Updates adoptable and isolation list for sheltered animals by 9:00 daily.  Cleans and disinfects cages, 
kennel areas, animal dishes and litter pans with proper use of chemicals, pressure washer and hand scrubbing.  
Supervises shelter workers in the performance of their duties.  Teaches and trains staff in proper animal handling 
protocols.  Receives animals into the shelter.  Ensures animals are housed according to size, sex, compatibility, 
temperament, and condition.  Observes and inspects all incoming and housed animals for disease and/or injury 
and provides for proper housing, first-aid treatment, basic grooming as needed for the health of animals, or obtaining 
veterinary care.  Ensures all animals have been vaccinated according to needs.  Scans all incoming dogs and cats 
for microchips.  Feeds and waters animals providing proper nutrition according to age, size and condition.  Assists 
veterinarian when necessary.  Empties freezer weekly for proper disposal of contents.  Qualifies housed animals 
for adoption according to general health and behavior.  Interviews and qualifies adopters utilizing departmental 
guidelines for adoption.  Educates adopters on proper pet care.  Explains programs to assist adopters, such as 
spay/neuter rebates, etc.  Inventories kennel supplies to maintain adequate supply.  Monitors equipment, reporting 
need for maintenance or repair to the Animal Control Manager.  Provides back up and fills in for the shelter manager 
and clerk positions as necessary.  Actively promotes adoption days; promotes adoptable animals through Facebook 
and other advertising outlets.  Develops educational literature and programming to enhance animal adoption rates, 
spay/neuter rates, rabies shot clinics, and other services of the Animal Control Department.  Assists with fund 
raising opportunities.  Performs other duties as assigned by the Animal Control Manager or designee.  The duties 
stated are intended to describe the general nature and level of work being performed by a person so classified and 
are not to be construed as an exhaustive list of all duties and responsibilities. 

Kennel Worker  ($9.25/hr.) 
Note:  This is a temporary, part-time position working a maximum of 1,000 hours per calendar year.  There are no 
benefits. 
Required:  Fondness for animals; ability to lift 50+ pounds; frequently required to bend, stand, stoop, walk; must 
be able to handle dogs, cats, livestock, and pocket pets without issue, such as allergies or fear.   
Desired:  Knowledge and skills in controlling/handling individual animal temperament.  Ability to gain animal 
confidence when restraining them for transport, grooming and/or treatment.  Knowledge of proper methods of 
animal restraint.  Ability to use cleaning materials and equipment with skill and efficiency; ability to perform 
moderately heavy physical labor; ability to work independently as well as to accept direction on given assignments.  
Duties:  Clean, disinfect and maintain kennels, cages, runs and stalls as often as necessary to ensure cleanliness.  
Perform general cleaning in other areas of the shelter to control the spread of disease; wash and sterilize water and 
food bowls.  Observe/report animal appearance for general physical condition, illness, disease, and discontent.  
Knowledge of normal food and liquid requirements of animals.  Discharge and admit animals as requested.  Ensure 
cages and animals are properly identified.  Launder and dry towels and blankets.  Patrol grounds daily picking up 
trash and stool material.  Work well with all employees and ensure that your actions support the Shelter.  The duties 
stated are intended to describe the general nature and level of work being performed by a person so classified and 
are not to be construed as an exhaustive list of all duties and responsibilities.   

https://berriencounty.org/DocumentCenter/View/695



